




















These product identifications do not change from project to project,
and head the product specification in Part Two of the spec sections.
This way, they can be traced quickly and selected easily to be included
ina project specification. (They are also used on the drawings.)

The same identifications were also shown in the Scope of Work
(1.e.“Section includes™) article in Part One of the spec sections. These
were used as a checklist to indicate to the specifier the products
required by the designers. For a long time, in Annexes to Division 01,
I also included a Section 01 60 00-T—a section by section compilation
of these product abbreviations applicable to the project. My goal was
to make it easier for everyone to find a particular product in a
particular project manual. In the same way, in the Scope of Work,
I listed products specified in other sections that were also necessary
for execution of the work of that section.

However, this list of products (both specified in the “immediate’
section or in others) evolved to become a separate checklist
(e.g. Section 07 90 00-CK, for sealants), which served the same
purpose without being included in the project manual. This was done
for a few reasons, including:
® reducing chances to make mistakes when revising products in Part

Two and forgetting to revise in these lists;

e avoiding lengthier sections (thereby causing less anxiety to the
bidders); and

* being more efficient with paper use.

Consequently, the compilation (Section 01 60 00-T) was also

abandoned for the same reasons.

The same product identifications are used when preparing

preliminary specifications. The method adopted is the following:

construction assemblies are listed in accordance with UniFormat,

from foundations to site work, and are given with a very short

description of the products.

Once accepted by the owner, the listing (without the description)
can be included in the project manual as Section 01 70
00-A—Construction Assemblies (for major projects), and can
constitute a handy tool to co-ordinate with drawings, door and finish
schedules, etc. However, one has to ensure this too is updated as
changes are introduced during design and construction.

These product abbreviations and titles, now reaching more than
3500, were introduced into a bilingual database (including trade
names and models, section numbers, and section titles). This
continuously updated reservoir of information can be accessed to
track down any product specified in one of our projects.

Reducing numbers of sections and pages

One of the problems we encounter in our trade is the reduction of the
thickness of the project manual. As | previously hinted, many assume
very thick manuals frighten bidders and cause tender prices to soar.
However, even if this is a myth, keeping the number of pages down
reduces the waste of paper—an often forgotten point as design/
construction firms sing the praises of going green.

One way is to prepare the sections in a broadscope—rather than
narrowscope—manner, as promoted by the National Master
Specifications (NMS). It is easier to prepare a section for each type of
mmsulation (e.g rigid board, fibrous, or sprayed), but so much text is
being repeated. Inalmostall projects, more than onetypeof insulation
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is used, and a lot of space could be saved if all insulations were
specified in the same section, under clear, separate headings, if
necessary. The same is true for specialty doors, for resilient floor
finishes, special floor finishes, and so on. Further, one can combine
five or more sections when specifying masonry, thus avoiding
repetitions and references among those sections.

This approach can speed up specification writing in another way.
In a given section, all references to insulation, for example, shall be to
one section number, which never changes, irrespective of the
insulation specified.

Another approach in this direction has been to assemble into a
single general section the information common to many sections.
This is particularly true in the case of generalities in Part One of the
technical sections; many clauses therein are repetitions of clauses
found in Division 01. I simply make a clear reference to that division
for submittals, for example, and mention only the very particular
requirements proper to the section.

What to submit can be summarized in a single table (Section 01
30 00-T), how to submit can be clearly described in the proper
Division 01 section, and something like the requirement of a
report on the humidity rate in the substrate can be mentioned in
the particular flooring section. The same applies to all waste
management and cleaning requirements. Pages and pages of the
same text can be saved.

A similar approach was taken for the listing of standards
referenced in the technical sections. Each of these has alist of those
references in Part One. They are also mentioned in Parts Two and
Three for the description of the products and their installation. A
single Section 01 40 00-T can contain all the standards or similar
references found in our projects.

The latest editions are given in this section, and it is revised
continuously as new information is received concerning updates,
changes, or removal of standards. This section is included in the
project manual without editing for each project. As no dates are
shown with the standards in the technical sections, they do not have
to be updated at each renewal.

Similarly, some common technical sections have been created to
avoid repetition of product descriptions or even application
procedures. All basic metal materials and finishes which appear in so
many sections are assembled in a single, unedited Section 05 05 00,
which accompanies each project manual. (It is updated as need be.)
Similar sections for floor or substrate preparation for paints and
special coatings or wall finishes are incduded, all the corresponding
texts being removed from several sections in each case. &
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